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Personal Statement
A confident and enthusiastic person with the ability to learn and quickly adapt to new challenges and handle difficult situations under pressure. I have strong interpersonal skills that enable me to work effectively, and efficiently either on my own or as a part of a team. I have leadership qualities, which make me lead a team and prefer to seek more responsibilities. 
As a millennial, I look for a career rather than a job in an organization where top management and employees really live polices of the company in day to day routine work rather than a company where polices just exist on a piece of paper in corporate office. I am looking for a company which values its staff and does not suffer from short termism and short sightedness.
Objective
To become an asset of an organization, and to utilize my talent and potential towards the achievement of organizational goals as well as my career objectives.
Personal profile
Father’s Name.

Abdul Salam.
Date of Birth.

12th March, 1986.

Iqama Status.

Transferrable.

Marital Status.

Married.

Qualifications
· GCMA (CIMA UK), Managerial Level

Chartered Institute of Management Accountants, UK

(In Progress)        
· Master of Commerce (M. Com)
(GOLD MEDALIST & SPECIALIZATION IN ACCOUNTING)

Quaid-e-Azam College of Commerce,

UNIVERSITY OF PESHAWAR. PAKISTAN.

Year 2008 Annual.      
Work Experience
· Financial Controller 

Swiss International Hotels & Resorts,

Dammam, Kingdom of Saudi Arabia

From: 22nd May, 2017 Till: Present
· Financial Management.
· Budgeting & forecasting.
· Legal compliance.
· Management reporting, KPIs, month end & year end closing.
· Pre-opening of Swiss Al Qassim, Tabuk & Jeddah.
· VAT.
· Zakat/Taxation.
· Finance Manager 

Tulip Inn Hotel, Juba, South Sudan

From: August, 2014Till: 22nd May, 2017
· Provide the Management with financial and accounting information.
· Supervise all financial, accounting and budgeting activities insuring management control over its operation.
· Prepare and analyze financial and statistical reports and give suggestions to management.
· Monitor the Hotel’s risks and advise the Management to cover subject with the necessary insurance and maintenance policy and contracts.
· Design, develop and maintain an accounting system which provides an efficient control on the Hotel’s assets, revenues and expenditures and accurate and timely reporting.
· Maintain comprehensive outline task assignments for the accounting department staff in managing and supervising the department’s activities through planning, directing, controlling and following-up the accounting staff duties.
· Ensure the Hotel’s operation compliance with all laws and fiscal regulations (operational) in coordination with the management and the hotel owners and auditors.
· Month end & year end closing, management reports, legal & tax compliance, employee’s benefits, budgeting, variance analysis, product pricing and sales mix.
· Finance & Admin Supervisor 

Global Sourcing & Supply Co. Ltd, Juba, South Sudan

(United Nations Mission in South Sudan, UNMISS)

From: April, 2014 Till: August, 2014.
· Cooperate with internal and external auditors.
· Make recommendations for continual improvement of the procedures and policies.
· Assist the Country Finance Manager daily in all his accounting tasks

· Assist the Country Finance Manager in closing Books of accounts and preparation of MIS – Monthly & Annually

· Receiving and processing customer and supplier invoices

· Processing invoices for Customers and suppliers and dealing with local Government authorities and Banks
· Preparation and Administration of Payroll and all necessary HR related reports
· Timely payment of Tax & Social Insurance
· Preparation of insurance and fixed assets register.
· Month end stock take and closure and preparation of management reports.
· Giving suggestions for food cost control to management. 
· Accounts Officer 

Supreme Foodservice GmbH, Mazar-e-Sharif, Afghanistan.
(Swedish Armed Forces-Camp Northern Lights)

From: June, 2012 Till: March, 2014.

Role Description: 
· Keeping in close contact with Swedish Armed forces paymaster regarding all the invoices and billing summaries and responding to any query relating to invoices, keeping in close contact with accounts receivable department.
· Processing all the suppliers’ invoices and sending monthly accruals report along with all backups to head office. Liaoning with accounts payable department regarding any queries concerning suppliers’ invoices, delivery notes and purchase orders.
· Communicating with Central Purchasing Department (CPD) for updating the status of PRF’s & POs regarding all the three sites of Camp Monitor, Camp Northern lights (CNL) and Camp Birka.

· Preparing payroll and making arrangements for on time disbursements and bank transfers.
· Maintaining cash book for technical service and catering and maintaining all the record for local purchases.

· Communicating with central administration office for booking medical checkups and renewal of Supreme and ISAF badges.

· Preparing cash forecast for both Technical services and Catering business sub-nits.
· Keeping record for issuance of uniform to locals and expats staff.
· Making travel arrangements for all expats staff of the mentioned three sites, when they are going on leave and when coming back.

· Booking ISAF flights and arranging accommodation for all staff coming and going through Camp Northern Lights.
· Sending weekly and monthly cash reports to head office.

· Finance Officer 

Bilal Shahid Logistics (Pvt) Ltd., Kabul-Afghanistan.
From: September, 2010 Till: June, 2012.
Role Description: 

· Preparing invoices, vouchers and journalizing transactions in the books of accounts.

· Preparing ledger accounts, trial balance, profit & loss accounts.
· Dealing with banks and sarafs on regular basis on behalf of the company.
· To develop and maintain a good knowledge of the organization’s processes and procedures and the accounting system. 
· To attend finance meetings and document key information and decisions as required. 
· To apply basic accounting knowledge and techniques to all areas of work, including the production of journals, routine costing and variance analysis. 
· To perform financial calculations to support financial transactions relating to a section of the finance department. 
· To plan, organize and manage own workload to ensure contribution to the organization’s monthly financial reporting process is achieved in a timely and accurate manner. 
· To maintain departmental storage and retrieval systems. 
· To undertake periodic audit of own work and report on areas of possible improvement.  
· Senior Auditor 
Alliott Hadi Shahid Chartered Accountants Peshawar, Pakistan/

Alliott Gulf limited Chartered Accountants & Management Consultants Kabul, Afghanistan. (Sister Concerns)
From:  June, 2009 Till: August, 2010.
Role Description: 
· Planning Audit for our clients.
· Investigating the Control environment of our client entities.
· Diagnosing weaknesses in their Control environment to prevent and detect the theft, misuse and loss of assets.
· To conduct in depth analysis of the organization to assist in their business development and overall goals achievement.

· To ensure compliance with the organization policies, Companies ordinance, International financial reporting standards (IFRS), Income tax ordinance and international standards on auditing (ISA’s).

· To prepare business plans and proposals for our clients.

· To give and independent opinion on the financial statements of our clients.
· To check the Accounting records of our clients including vouchers, invoices, bank reconciliation statements, journals, ledger accounts, trial balance, profit & loss account, balance sheet, cash flow statement, statement of changes in equity and fund flow statement.
· Submitting all completed work papers to the Audit Manager for final review and approval.

· Chief Accountant
Omar Glass Industries, Peshawar, Pakistan
From:  June, 2007 Till: April, 2009.

Role Description: 

· Preparing financial statements, Statutory accounts.
· Taxation accounts.
· Management reporting.
· Cost control.
· Month end and year end closing.
· Assisting internal and external audits.
Computer Skills
· QuickBooks

· Tally ERP 9
· Peachtree
· SAP B1
· eZee Hospitality management ERP

· PMS Hospitality management 

· Office automation
Languages
· English (Fluent)
· Arabic (Working proficiency)
References

· Farrukh Mehmood Saif (ACCA)

Audit Supervisor

Alliott Hadi Shahid Chartered Accountants, Peshawar, Pakistan/

Alliott Gulf Limited Chartered Accountants and Management Consultants, Kabul, Afghanistan.

Finance Manager (Current Position)
 Marigas (Pvt) Ltd., Karachi, Pakistan/

.

Cell No. +92 (0) 313 9217213

E-mail: farrukhmehmood2001@h​otmail.com
· Nudrat Mand Khan (FCA)

Finance Manager

Bilal Associates, Karachi, Pakistan/

Bilal Shahid logistics (Pvt) Ltd. Kabul, Afghanistan.

Cell No. +92 (0) 345 2010096

E-mail: nudrat@live.com
· Maurice Edward Baker

Regional Finance Manager, North Afghanistan

Supreme Foodservice GmbH.
E-mail: meb097@yahoo.co.uk
· Charbel Hakme
Partner & Operations Manager
Tulip Inn Juba, South Sudan

E-mail: charbel.hakme@gmail.com
· Shady Boueiry
Operations Director MENA, Swiss International Hotels, KSA.
E-mail: shadyboueiry1@gmail.com
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