AHMED SINADA
Khartoum, Sudan
Cell: 0916900100 - 0922903433
 sinada@hotmail.co.uk
PERSONAL INFORMATION -------------------------------------------------------
Full Name:                                 Ahmed Eltahir Abdalla Bashir Sinada

Address:                                     Khartoum, Sudan
Date of Birth:                             06/3/1992

Marital Status:                            Single

Nationality:                                Sudanese

SUMMARY -------------------------------------------------------
Dedicated Procurement Officer with over 3 years of experience in maintaining accurate order status reports and vendor data, with special focus on providing meaningful statuses and activity updates regarding purchasing efforts. Skilled at creating purchasing orders from requisitions, placing special focus on accuracy of information.

Effectively coordinate with vendors to obtain product and service information including price and availability. Handle both data entry and paperwork with special attention to accuracy of data. Committed to ensuring that acceptable and accurate orders are accepted by coordinating efforts with quality control officials.
SKILLS ----------------------------------------------------------------------
· Quotation Evaluation Knowledge
· Tender Process Knowledge ( Opening/closing/analyzing ) 
· RFQ Knowledge 
· Price Negotiation
· Contract Negotiation
· Reports Management
· Delivery Scheduling
· Supplier Recommendation
· Needs Assessment
· Procurement Software’s
· Website and Internet ordering
· Mastery of Microsoft Office Programs (Word, Excel, PowerPoint)

· Ability to work with several Operating Systems, Including Windows, Mac OSX, and Linux.
· ERB Software’s Knowledge 
PERSONAL SKILLS   -------------------------------------------------------
· Excellent communication skills
· Flexible
· Independent & team worker
· Ability to Work Under Pressure
· Focused
· Innovative thinker
· Patient
· Decision Making
· Leadership
LANGUAGES   -------------------------------------------------------
· Arabic
· English

HOBBIES   -------------------------------------------------------
· Swimming
WORK HISTORY -------------------------------------------------------

08/2012 - 11/2012    PBX Phone System Technicians
                                  Future university – Khartoum, Sudan

Maintaining and Solving Technical Issues on Private Branch Exchange (PBX)
05/2013 - 05/2014      IT Technicians (National Service)
                                     Sudapet.co.ltd – Khartoum, Sudan
· Installing software

· Modifying  And Repairing Hardware’s 
· Resolving Technical Issues.

· Collaborated With IT Department With Any Networking Issues Such as Printing And Data Access.
06/2016 – 06/2018    Procurement Officer



Marhaba Co.Ltd – Jeddah, Saudi Arabia
· Placed orders with suppliers or vendors and ensured that documentation is in order, with terms and conditions being clear.

· Looked for ways to reduce cost to the company, such as evaluating costs of purchasing from various

· Interacted with suppliers in case of delay in delivery of supplies, receipt of damaged or incorrect quantity of goods.

· Processed purchase order using penygon software.

· Created contracts, quotes and annualized documentation of vendors.

· Work with vendors to receive products and negotiate pricing.

· Build and maintain relationships with vendors and group purchasing organizations.

· Managed all aspects of retail shop, including operating cash register, checking inventory, organizing stock, and providing customer service.

· Process orders and maintain system of ordering materials and supplies.

· Notify respective department of any orders delays.

· Resolve purchase order, invoice and receiving issues.

· Look through incoming purchase orders to determine needs of each department.
· Create and maintain effective liaison with suppliers and vendors to ensure timely and accurate delivery of suppliers.
· Prepare and maintain purchase files, reports and price lists in the company system.
10/2018 – Present    Procurement Officer



MTN Sudan – Khartoum, Sudan
· Handling Both IT / Network Local Purchase
· Contract’s Tracking
· Capex – Opex Knowledge
· Preparing Reports
· RFP / RFQ Price Analysis
· Placed orders with suppliers or vendors and ensured that documentation is in order, with terms and conditions being clear.

· Looked for ways to reduce cost to the company, such as evaluating costs of purchasing from various.
· Work with vendors to receive products and negotiate pricing.
· Spearheading comprehensive procurement activities—including supplier selection, contract negotiation, cost reporting, and estimating.

· Forecasting product needs through close communication with cross-functional departmental managers.

· Coordinating with both internal and external customers to ensure appropriate product selection.

· Demonstrating excellent analytical, problem solving, research, and communication abilities, along with proficiency. 
EDUCATION -------------------------------------------------------
2012                          Telecommunication Engineering
                                 Future University – Khartoum, Sudan
