CURRICULUM VITAE 
Mohammed Bashir Omer Bashir
PERSONAL INFORMATION
· Name: Mohammed Bashir Omer Bashir.

· Nationality: Sudanese.

· Marital Status: Single.

· Place & Date of Birth: Sudan, March 4th, 1989.
· Address: Sudan, Khartoum, Jabra, Block No 6, House No 228.

CONTACT INFORMATION
· Mobile Phone: 0912683324 - 0923600448
· E-mail: moh.8.bashir@gmail.com.
QUALIFICATIONS
· Bachelor of Science, in Accounting & Finance, on November 1st, 2010, from Faculty of Business Studies, Sudan University of Science & Technology. 
EXPERIENCE
· Elie Industries Co. LTD

Period:                            From 17/12/2018 – 15/12/2021
Position:                          Senior Accountant.
Duties:
· Posting comparing local and import purchase orders against attached invoices, prices, quantities, term of payments, discount and other charges.
· Prepare payments (local transfer, LC, CAD, DA) by receiving, processing, verifying invoices and bills.
· Print pay checks and obtain signatures on all checks.
· Processing payment transactions in compliance with financial policies and procedures.
· Vendor accounts matching, reconcile the accounts payable ledger to ensure that all invoices, purchase orders and payments are properly posted.
· Reconcile bank statements.
· Maintaining good communication with supply chain, procurement management, employees and vendors.
· Adiyat Marketing & Distribution Co. LTD:
Period:                            From 1/9/2016 to 15/11/2018

  Position:                         Customer Accounts Supervisor.

Duties:

· Approve sales invoices according to the company's credit policy.
· Approve all post dated checks Collected from customers by salesmen according to customers' credit lists.
· Control of customer’s debts and follow-up of collection.
· Receive checks from the treasury and recording them in the checks under collection file according to the date of receipt and checks due date.
· Customers matching and reconcile the accounts receivable ledger and adjustments proceed.  
· Daily report for checks on hand and returned checks.
· Prepare checks due report and bank deposits on daily basis, receive checks from the bank and follow up the collection of returned checks.
· Prepare a daily reports for the customers debts. Updates, reviews and sends aged receivables reports to sales manager and financial manager.
· Prepare monthly closing reports for checks on hand, returned checks and Legal checks.
· Post all checks transactions in the ERP system (Orion).
· Adiyat Marketing & Distribution CO. LTD:
Period:                            From 22/2/2011 to 1/9/2016 

Position:                          Accountant.
Duties:

· Enter sales invoices, return sales invoices and price list.
· Enter stores transactions.
· Matching salesmen stocks on daily basis.
· Daily matching of warehouse stock ledger with book balance and manage monthly inventory closing.
· Record cash receipt and bank deposits by verifying documentation and resolving any discrepancies.
· Perform post dated checks received.
· Customer accounts matching, reconcile the accounts receivable ledger and adjustments processing.
EDUCATIONAL OUTLINE
· 2006-2010:  Faculty of Business studies, Sudan University of science &   

                             Technology.
· 2003-2006:  Elma’ali secondary school.
· 1995-2003:  Abu-zar El-gafari primary school.

   SKILS & ABILITIES
· Excellent self-study abilities.
· Attention to details and Problem solving.
· Organization and prioritization skills.

· High interpersonal skills and team work abilities.

· Perfect skills in computer applications (Microsoft Windows, Microsoft Office, Internet, etc).

· Capability to work under pressure, committed to deadlines, work over time.
· Team work, good listening and communication skill.
Languages
1- Arabic (native).

2- English (fluent).
REFRENCES
Allowable at request.
