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Prince Miqrin Ibn Abdulaziz Street, Khobar, KSA

DOB: 2nd October 1987
www.linkedin.com/in/tauqeer-ahmed
	Summary:


A professional Procurement Officer with over 6 years' of solid experience in management of large scale projects, budgeting and negotiation, collaboration with clients and vendors and overall project management and administration. Comfortable with data management, a vocal communicator, have exceptional presentation skills and experienced in conducting training sessions. As an ambitions Procurement Officer, plays a pivotal role in market analysis, forecasting and client's requirements assessment. Looking for opportunities in a growth-conductive company and to play a pivotal role in its overall operation with agility, dedication and hard work.
	Education:


University of Karachi
Bachelor of Commerce
Karachi, Sindh
Graduated April 2012
Bachelor of Commerce (B.Com.)April 2010 - April 2012 Majors: Accounting 
Ship Owner's Govt. College
Secondary School Certificate
Karachi, Sindh
Graduated April 2007
Higher Secondary School Certificate (H.S.C.) April 2005 - April 2007 Majors: Accounting 
	Employment History:


Arnaout Contracting EST
Procurement Officer
Al Khobar, Eastern Province
March 2013 – Present
• Spearheading comprehensive procurement activities (including supplier selection, contract negotiation, cost reporting, and estimating).

• Implementing business strategic purchasing processes and initiatives to minimize costs while optimizing profit margins and managing of vendors' finances for all the major projects within the company
• Design and specification of vendor evaluation and selection policy for the company
• Store and inventory management and documenting the inventory status for all construction projects
• Researching product offerings, comparing prices, and networking effectively with suppliers 

• Supported project SITE's employees in day-to-day operations and raw-material purchases
• Analysis of departmental documents for appropriate distribution and filing
• Reporting directly to the Department Manager to maintain coordination within the team and achieve targets in a timely manner
• Documentation of project status for General Manager for presentation in executive meetings.
Projects:
· Al-Ghazzawi Tower
· Siemens Energy Hub
· Radisson Blue Residence                                    
· Schlumberger MECRE
· Ju’aymah Admin Building (ARAMCO)
· Al-Issa Endowment (Riyadh) Assila Investment
· ARM: Arabian RIG Manufacturing Co.
Al-Abid Silk Mills Ltd
System Coordinator
Karachi, Sindh
March 2007 – January 2012
· Implementation of Range Sheet System (ERP) for management and automation of business logic
· Design and implementation of working-strategies for boosting the productivity
· Leading a team of Cost Development to improve the overall finances of the company
· Direct reporting to the General Manager with overall status of the projects
· Handling the documentation and specification of the ongoing projects within the company
· Training teams with multimedia and slides for thorough understanding of the company’s work culture and the projects’ statuses
Clients:
· JC Penney
· Walmart
· TASCO
	Certifications & Training:


· Certification in Information Technology
· Certification in AutoCAD
· Advanced Excel
· Data Management & Time Management Training 
	Professional Skills:


ERP: 



Intermediate
Vendor Management: 
Advanced
Purchase Analysis: 

Advanced
Negotiation: 


Advanced
Inventory Management: 
Advanced
Project Management: 

Advanced
Cooperate Communication: 
Advanced
MS-Office: 


Expert
Data Handling: 

Advanced
Team Management: 

Advanced
Presentation Skill: 

Advanced
Procurement Procedures
Advanced
& Practices
Presentation


Advanced
	Languages:


English: 
Proficient
Urdu: 

Native
Arabic: 
Conversational
	References:


· Rabih Mahmoud
Procurement Manager
Arnaout Contracting Est.
Prince Miqrin Ibn Abdulaziz Street, Khobar
(+966) 55-819-8885
rm@arconksa.com
· Engineer Eric Mendoza
Colleague (Mechanical Engineer)
Arnaout Contracting Est.
Prince Miqrin Ibn Abdulaziz Street, Khobar
(+966) 50-972-6791
eric@arconksa.com
· Rami Barakat
Colleague (Chief Accountant)
Arnaout Contracting Est.
Prince Miqrin Ibn Abdulaziz Street, Khobar
(+966) 55 501 0236
r.barakat@arconksa.com
