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CLIENT OF HIBA INTERNATIONAL,                                                          KHARTOUM-SUDAN.
SUBJECT: APPLICATION FOR THE POSITION OF

OPERATIONS.
DEAR SIR/MADAM, 
Very pleased to submit the below reference and detailed curriculum vitae in connection with your organization/company (CLIENT OF HIBA INTERNATIONAL).
As per the function/key results expected of operations.
I, am confidence I have the competencies, skills, attributes, knowledge and experience required for this position. As experienced, I am proactive in forecasting, follow up on delivery operations, shipment clearances at entering points, transportations, warehousing and lead logistics and customs clearances.
Furthermore, versatile and keen to learn I am also dedicated to planning, organizing and practicing office ethics as well as negotiating and draft logistics and customs clearance contract in a multicultural environment.
I am very hopeful that given the opportunity to exercise my potentials, I will be able to perform the duties and responsibilities required of this post and generally contribute to the achievement of the organization/company goals and objectives. I am very delighted to join your organization/company family of client of hiba international in Khartoum if am given the opportunity and my other credentials shall be presented to you as per your request. I look forward to your kind and consideration response. 

Yours Sincerely,

Taban Ritti Kuyouku.

(Applicant).
CURRICLUM VITAE (CV):
PERSONAL BACKGROUND: 





               
                                                                                                                        UPDATED 2021
Name:


                    Taban Ritti Kuyouku
Nationality:
South Sudanese

Religion:                                        Christian

Date of Birth:


         1982
Place of birth:
                 
         Mundri

Marital Status:                                Married

Conduct Address:                          M: +211 916010107 + 211 915909075 + 211 926 000 010
Email:                                            infotrkco@gmail.com|t.rkicf@gmail.com   
EDUCATIONAL BACKGROUND:                                                                                                                                                                                                                                                                                                                                                                                                                                                       
2018 to 2019:                                 Makerere Institute of Business Studies, Kampala-Uganda
2010 to 2012:
                                Cambridge International College Great Britain/UK
2002 to 2005:

                     Eyira Adventist Vocational Academy Maridi, South Sudan
1994 to 2000:                                 Lui Co. Educational Upper Primary School Great Mundri         
CERTIFICATES OBTAINED:
2019:                                                  Diploma in Procurement & Logistic Management                
2012:
          Diploma in Logistics, Supply Chain & Transport Management)
2005:                                             Form Four Leaving Certificate, (O level Certificate)
2000:                                             Primary Leaving Examination Certificate.
TRAININGS:
· GAM Africa Development Training Center Professional Computer Training–Jan 01st 2007- Jun 01st 2007/the course was about training on all computer programs organized by (Cambridge International Collage)

· You and your health, the training was organized by ADRA Arua Uganda

· Vehicle Management System Training organized by CRS – February 25th – March 1st  2013/VMS 1.6 Rev. D 

· Security Training organized by United Nations International Organizations for Migrations (UN-IOM) early 2008
· The project for capacity development of South Sudan Customs Services for Introduction of Harmonized System Code Jun 14th 2018- Jun 20th. 2018 organized by JICA
· The project for capacity development of South Sudan National Revenue Authority for Introduction of Harmonized System Code Oct 21st 2018- Oct 27th. 2018 organized by JICA
· Spot Award for the commitment and extraordinary efforts in helping transport commodities to Jonglei presented by CRS Feb 5th 2013

OBJECTIVE: 

Looking for a professional job with United Nations. Companies and International agency where I can utilizes my skills & experiences while enabling further Logistics/Procurement & Customs Clearing specialist & professional Supply chain development and Freight Forwarding/Shipping Industry.
	SKILLS & ABILITIES:
	
	A mature, cross-cultural, flexible and multi-skilled professional, with over 12 years of Supply Chain development & International Business, managerial and administrative experience working for both International Profit and Non-Profit Organisations. Completed Diplomas in Procurement & Logistics Management from (Uganda & UK). Having very good writing, speaking and interpersonal skills and used to working in pressurised environment either alone, or as part of team and performs to strict deadlines. Ensuring healthy working relationship with stakeholder/people from different backgrounds i.e. Team/colleagues, clients/suppliers, promoting transparency and accountability at each stage of the business life cycles. Accomplished background in Customs Clearances, administration, procurement & logistics activities in a timely & efficient manner for the acquisition of goods and services. Prepare & distribute data documents, that support successful procurement programs & operational activities, (e.g. issue tenders, evaluate offers & negotiate/award contracts), ensuring standard processes are followed. Review, record and priorities purchasing requests, ensuring all supporting documents are received & funding is available in order to enable the procurement of goods & services. Excellent in operation management especial procurement, logistics, and transport, warehouse, distribution, budgeting & processing tax exemptions for easy clearances at Juba Custom HQ’s, Juba International Airport & Nimule Border. Experience in Customs Clearances, contracting and scheduling sea, land and Air freight operations. Update, manage and maintain relevant databases records, to ensure the information is accurate, organized & available for others to access & supports reporting requirements. Take lead in identifying quotes, making all procurements & coordinate procurements as necessary with the relevant filed staffs. Skilled in reorganizing operations to identify, analysis the problem & recommend project intervention strategic and cost forecasting analysis methodologies. Follow standard emergency preparedness practices to support NGO quick respond and deploy items and needed resources to affected areas at the onset of the Crisis. Monitoring procurement of goods & services as per donor guideline. Ensure assets are safe, well managed and safe custody of vehicles, motorcycles, generators etc.



EXPERIENCES:
TRK CLEARING & FORWARDING LTD (FOUNDER/OWNER) CEO/CHIEF OPERATING OFFICER           APRIL 2016–PRESENT. 
	· Has internal focus, working with various departments to ensure procedures operate properly and policies are implemented effectively
· Communicate on behalf of the company with shareholders government entities and public
· Leading the development of the company’s short-and long-term strategy
· Design and implement business strategies, plans and procedures
· Oversees daily operations of the company and the work of executives (IT, Marketing, Sales, and Finance etc.)
· Write reports to the Boards in all matters of importance & assist in fundraising ventures
· Analysis expansion activities (investments, acquisitions, corporate alliances etc.)
· Manage relationships with partners/vendors
· Setting strategic goals and making sure they are measurable and describable
· Assessing risks to the company and ensuring the are monitored and minimized
· Maintaining awareness of the competitive market landscape, expansion opportunities, industry developments, etc.
· Supports motivation of employees in company products/programs and operations
· Ensures staff and board have sufficient and up-to-date information
· Looks to the future for change opportunities & interfaces between board employees
· Interfaces between Company and government & oversees operations of the company & implements its plans
· Manages resources of the company, financial & physical resources the company
· Leads operations and administration of board by advising staff, and supporting board's evaluation 
· Has an internal focus, working with various departments to ensure procedures operate properly and policies are implemented effectively 
· Assures the company and its mission, programs, products and services are consistently presented in strong, positive image to relevant shareholders
· Focus & oversees fundraising planning and implementation, including identifying resource requirements, researching funding sources, establishing strategies to approach funders, submitting proposals and administrating fundraising records.

	

	
	


RKICF INTERNATIONAL CLEARING & FORWARDING CO. LTD (FOUNDER/OWNER) CEO/MANAGING DIRECTOR FEB 2014- PRESENT.
· Focuses on providing guidance on routine business support methods to ensure services are delivered consistently to the required practices of the junior colleagues
· With basic import and export knowledge, policies, and as customs clearing agent knows the working of all the customs rules and laws and to ensure compliance in a speed manner so as to ensure that the import consignment for INGO, UN, Diplomatic Corps, Government and private company goods are cleared within the allotted free period and does not incur demurrage costs.
· Efficiently & effectively communicate & deal with difference levels of people in open communications & working in pro-active approach
· Committed with dead line, work effectively, independently, decision making, problem solving & working under stress effectively
· Strong leadership and management of staffs including outsourced staff and of inbound, outbound and domestic’s customs processes (day to day), including urgent and irregular shipments.
· Crosscheck import/export entry and duty calculation as well as detailed declaration before acting and suggests potential improvements to team’s work
· Ensures that customs valuation process demands required to be submitted by the importer. Gathering the various document from the importer, Forwarding agent and ensures creating customs documents such as prepares the customs declaration, AWB/Bill of landing/entry, commercial invoice, parking list, certificate of origin, COC (etc.) the main document on which the customs approves the valuation and clearance
· Customs clearing/broker staffs performance management control, Manage and maintains good relationship with all concerned clients and government units
· Support all necessary customs activities according to business requirements                                      provide report and communication of all customs issues to the concerned Clients. 
· Monitor & controls the effective clearance of consignment’s/cargos at Juba International Airport, Juba Customs HQs and Nimule Border from arrivals up to delivery to the clients.
CATHOLIC RELIEF SERVICES (CRS) PROCUREMENT & LOGISTICS OFFICER 
APRIL 2011- NOV 2014
· Circulate & maintain procurement & logistics strategies, systems, policies & ensuring staff are well informed and regular feedback is provided
· Independently decides what action to be taken when faced with critical choices in the workplace or in dangerous situations
· Maintain and improve systems, which are required for standard business support, procurement/logistics & transportation practices
· Arrange transportation needs as per the approved policies and procedures of the organization from/to the final destination, Loading and picking up cargo at the airport and other sites as per shipment requirements
· Identify all potential suppliers available in the market along with the procurement manager and develop prequalified suppliers list for all major items categories. Keep suppliers Roster up to date all the time
· Focuses on getting targeted results & tracks trends in completion rates for own tasks to identify opportunities for efficiency services delivery
· Prepare duty free clearance documents/tax exemptions for Country Representative’s signature, collect and deliver custom’s documents to the Ministries, RRC, Juba customs HQ’s, Juba Airport, Nimule & Nisitu through customs clearing agents and ensure collection of those items from customs departments
· Analyses recurrent costs in procurement, warehousing, generators, transport, cargo flights, fleet management, compound management, fuel management
· Coordinate with field offices in Bor, Torrit & Nimule about Procurements, Logistics & transportation of commodities/equipment for the timely delivery to the receiving parties.
· Connect and coordinate with Nairobi/Kampala office on shipment of commodities purchased in Kenya/Uganda
· Preparations of requests for bids and terms and conditions for issue tenders, evaluate offers and negotiate award of contracts, ensuring standard processes are followed for the companies hired for CRS SS needs
· Collect field supplies from vendors and ensure they are loaded & closely monitor every delivery from supplier to beneficiary and actively engaged to organize smooth delivery of cargos to the receiving party
· Ensuring routine procurements process such as receiving PRF, raising RFQ,  collecting tenders, forming Bit Committees, awarding Contracts, raising GRN & PD, receiving Invoice, raising payment request etc.
GHORAYAB INTERNATIONAL FREIGHT FORWARDING CO. LTD (GIFCO) OPERATIONS & LOGISTICS COORDINATOR JAN 2009-NOV 2011
· Execute customs clearance procedures of all incoming/outgoing shipments, withdraw shipping documents from either shipping companies or their agents
· Analytical thinking, simplify complex problems, processes or projects into component parts, explore and evaluate them systematically. Identify causal relationships, and construct frameworks, for problem-solving and development for all in and outside procurements, clearance & delivery of cargos 
· Collect AWB's and B/L from either shipping companies or their agents & initiate the required claim with the carrier for any discrepancies
· Perform the custom clearance procedures for incoming/outgoing shipment at the lowest cost legally and according to government regulations
· Process customs clearance requirements for all outgoing shipments, including preparation of all necessary records and documentation
· Solve emerging problems related to customers, process Provide needed documents to the broker for customs clearance & follow him
· Monitor, analyses & optimize progress of the procurement & operations functions. Optimize delivery dates & payment terms of procurement items. Develop relationships with vendors, control all the costs of purchasing & ensure accurate stock operations and record keeping.
· Determine project schedule by studying project plans & specifications, calculating time requirements, sequencing items as per the needs. Verify receipts, expenditure forms, purchase orders, distributions & disbursement orders. Interact with all levels & departments; internal and external to carry out responsibilities for the company. Checks all invoices for logistics services against service requests made to procurement/operations department
· Ensuring CEO that Gifco program is cost effective, efficient and complies with the company standards of management and accountability ensures that all procurements/operations strategy’s maintained, implemented and programs support functions are reviewed & improve as required
· Decision Making, Take the initiative, originate action and be responsible for the consequences of the decision made on all customs clearances operation business 
· Planning and organizing, think ahead in order to establish an efficient and appropriate course of action for self and others
· Prioritizes plans activities taking into account all the relevant business issues such as circulate policies, maintains/improve standard transportation practices, Loading/Pickup Cargos, collecting original M/AWB#/B/L#, C/I, P/L and follow up custom clearance documents e.g. Tax exemption from Ministry of Finance & Economic Planning and follow up with custom officer for easy customs clearance at Customs HQ’s, Juba International Airport, Nimule and Nesitu putting factors such as deadlines and resources requirements.
· Resilience, maintain personal effectiveness by managing own emotions in the face of pressure, setbacks or when dealing with provocative situations. Demonstrate an approach to work that is characterized by commitment, motivation and energy
· Influencing and persuading. Present sound and well-reasoned arguments to convince others. Draw from a range of strategies to persuade teams in a way that results in agreement or behavior change
· Communication, get one’s message understood clearly by adopting a range of styles, tools and techniques appropriate to the audience and the nature of the information
· Managing relationships & build and maintain effective working relationships with range of people. Self-development, identify and apply opportunities for learning new things and developments.
UNITED NATIONS INTERNATIONAL ORGANISATIONS FOR MIGRATION (UN-IOM)           OPERATIONS & LOGISTICS (DATA ENTRY DEPARTMENT) APRIL 2007-FEB 2009

· Oversee & countercheck all logistic procedures according to organization policy before entry Data’s into logistic system 
· Ensure tracking progress toward goals & shares information on a regular basis with supervisor & colleagues
· Thoroughly check information registered onto the documents for clarity and correctness in accordance to establish procedures before data entry is performed
· Assist in contingency planning and logistics preparedness review. Inserting customer and account data by inputting text based and numerical information from source documents within time limits
· Focuses on innovation & creative solutions explores ways to consistently be more efficient and accurate in own areas of work & shares new methods of work with colleagues
· Compile, verify accuracy and sort information according to priorities to prepare source data for computer entry
· Review data for deficiencies or errors, correct any incompatibilities if possible and check output
· Research and obtain further information for incomplete documents and applying data program techniques and procedures
· Generate reports, store completed work in designated locations and perform backup operations Scan documents and print files, when needed
·  Respond to queries for information and access relevant files & keeping information confidential
· Ensure proper use of office equipment, address any malfunctions & complies with data integrity and security policies
· Coordinating with Drivers on Fleet/Car wash, maintains, repairing and Drivers on duty to arrange for picking and dropping staffs
· Receiving and dispatch goods and non-food items into field locations
· Filling requisition forms, supervising maintains/repairing of fleet & purchasing spare parts for the fleets/Cars in garages and procuring other office operation equipment/items and arrange monthly fleet diesel inspection/payment
· Handles logistic issue preparing purchasing order and assisted with purchases of project materials
· Baying Food, Water & Non Food items and distribute to the IDPs. Enter data into UN- IOM IDPs tracking database systems & analysis, filling IDPs registration forms
· Ensure that all UN-IOM and implementing Partners and IDPs documentation is used & certified as per UN-IOM requirements
· Cross check and correction of any differences between the data entered into the system against the actual physical documents to maintain high data quality as required by the organization
· Analyzing data that is produced from the system and report any discrepancies or irregularities to immediate supervisor.
NILE COMMERCIAL BANK (PLC)           
OPERATIONS DESK/ACCOUNTING JAN 2006-NOV 2007
· Checking all financial receipts before receipts is effect
· Checking payments before payments are effect
· Analyze, control and maintain data from various sources in Banking systems and take corrective action as necessary
· Verifying vouchers as per advance incurred and keeping Bank assets documents as accurate as possible
· Handled the financial issue and assisted with preparing purchasing order & purchases of Bank materials
· Evaluate, develop, recommend procedures, participate in discussions on new/revised procedures & practices; interpret and assess the impact of changes and make recommendations follow up/ actions
· Controlling day to day cash records and following all bank transaction
· Participating in preparation of monthly report of Bank  cash inflow or outflow in finance manner 
· Preparing monthly staff slips/pay sheet and paying monthly staff salaries into their respectively Bank A/C.
· Participating in evaluating finance system and finance procedure of the NCB Bank.
ADVENTIST DEVELOPMENT & RELIEF AGANCY (ADRA E.A.V.A) WAREHOUSE/STOREKEEPER ASSISTANT APRIL 2002-2004
· Checking all financial receipts before receipts is effect
· Assist with Warehouse/Stores operations  including logistics assets in order to ensure timely and cost-effective 
· Ensure that food commodities and the logistics non-food items (LNFI) are controlled and accounted for and inventory management system, provider timely and stock and quality ensuring and accurate 
· Training students & local community to develop measures to reduce the risk in order to reduce cost effectively
· Produce appropriate reports in accordance to the Stores & warehouses requirements set
· Receiving and dispatch goods and non-food items to student at large 
· Monitor and manage food quality and quantities in order to minimize losses in the store  assist with the accounting, reporting on food and non-food items and ensure that the internal controls are functioning and all relevant records are maintained
· Ensure that systems are in place for storekeeper assistant for controlling all the assets, equipment’s, properties and facilities and submitting timely store/Warehouse reports
· Draft or prepare correspondence to respond to enquiries in respect to relevant Warehouse/storekeeper matters
· Handles warehouses issue and assisted with purchases of project materials and preparing purchasing order
· Analyze, control and maintain data from various sources in warehouse systems and take corrective action as necessary
· Evaluate, develop, and recommend procedures, participate in discussions on new/revised procedures and practices, interpret and assess the impact of changes and make recommendations or follow up/actions
· Preparing transportation, delivery of storage goods & issuing procedures for items 
LANGUAGE 
Very Good spoken & written

Arabic spoken only
Ref:              
Silvastor Gasim Joseph.              John Saki Given                       Taban Elisapana Wegye
Senior Grand Officer                       Human Resource Manager          Human Resource Manager 
Care South Sudan                            FHI360|USAID EPRR PROJECT           Food for Hungry FFHSSD        
E: silvastorgasim@gmail.com                E: jsakihr@gmail.com                  E: wagyetaban@gmail.com             
M: +211 926875385                          M: +211 927360289                       M: +211 914330616
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